
 
 

JOB DESCRIPTION 

 
  
Job Title: 
 
Purpose of role:  
 

Subject Specific A-Level Mentor 
 
To work with the Lead Academic Tutor, subject 
teachers and Head of Sixth Form to support students’ 
learning in a specified subject.  

  
Responsible to: Head of Sixth Form 
  
 
 
 
 
Main Areas of Responsibility 

 To work with small groups to ensure students’ progress in a specified subject 

 Ensure full understanding of specified subject’s course syllabus and exam board 
requirements 

 Plan effectively for mentoring sessions so students have the opportunity to meet 
their potential 

 Liaise with Lead Academic Tutor and subject teachers to ensure needs of 
students are met 

 To support the Lead Academic Tutor, subject teachers and Head of Sixth form by 
providing feedback on students’ progress in mentoring sessions  

 This job description sets out the duties of the post at the time it was drawn up.  
Such duties may vary from time to time without changing the general character of 
the duties and the level of responsibility entailed.  Such variations are a common 
occurrence and cannot themselves justify a reconsideration of the grading of the 
post. 

 Hertswood is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff to share this commitment.  Successful 
applicants for people working with children and young people will need to 
undertake a Disclosure and Barring Service (DBS) enhanced clearance for this 
Authority. 

 Carry out such other duties as reasonably requested by the Lead Academic tutor, 
Head of Sixth Form or Headteacher 
 
 

Job Context 

 The postholder will be responsible for organising the work required to create a 
learning environment 

 Considerable initiative is required to meet the constantly changing and 
unpredictable needs of a split site school 
 

 



 
 
Knowledge 

1. A*-B Grade at A-Level in the subject you are tutoring 
2. Knowledge of a range of computer applications including Microsoft Word, 

Excel, use of the internet and email systems 
 

 
Skills & Abilities 

1. Ability to communicate, organise and work under pressure with the minimum 
of supervision 

2. Ability to work in  an organised and methodical manner 
3. Ability to select and make good use of textbooks, ICT and other learning 

resources.  
4. Ability to communicate with and motivate young people  
5. A desire to see those you work with achieve better than they thought they 

were able to  
 
 


