
 

 

Acceptable ICT User Policy for students at Hertswood Academy 2021-22 

While making use of school ICT resources, including devices, internet, email and video technologies, I will adhere to the following 

requirements. Where I am permitted to bring my own devices into school, I will use them under the same conditions. 

GENERAL 

1. I will only use school ICT resources for educational purposes. 

2. I will not attempt to bypass security restrictions or internet filtering in place on school devices or networks. 

3. I will not attempt to install software on school devices. 

4. I will only log on to school computers, software and online resources with my own username and password. 

5. I will not reveal my passwords to anyone. 

6. I will use my school email account in a responsible fashion. I will not send emails to large groups of students or staff without 

permission from a member of staff. 

7. I will use the internet effectively – not playing non-educational games, using social networking or visiting inappropriate 

websites. 

8. I will not browse, download, upload or share material that is illegal or could be considered offensive. If I come across such 

material I will report it to a member of staff immediately. 

9. I will report any problems with school devices or software to a member of staff immediately. 

10. I will respect copyright and not plagiarise (copy) my work. 

11. I take full responsibility for the files contained in my User Area, school email account and associated online storage. I 

understand that staff have full permission to view these files and emails at any time. 

12. I understand that logs are kept of my activities on school computers and networks, including internet history and printing. 

13. If I am the victim or witness of inappropriate use of school ICT resources, I will report it to a member of staff immediately. 

E-SAFETY 

14. I will not use any social networks, messaging services or chat rooms while I am in school, unless specifically instructed to by 

my teacher. If I am contacted by anyone who I don’t know I will ignore them and inform a member of staff immediately. 

15. I will think twice before giving out personal details via the internet, such as my messenger IDs, email address, mobile phone 

number or any pictures of myself, my family or my friends. If in doubt, I will seek advice from a member of staff or my 

parents/carers. 

16. I will not use my school email or any other online services to send malicious, abusive or threatening messages. 

17. I will never take pictures or video of anyone in school without the permission of a member of staff, nor will I make public, 

share or otherwise distribute any pictures or video of other students or members of staff taken by somebody else. 

18. I will support the Academy’s approach to online safety and not deliberately upload or add any images, video, sounds or text 

that could upset or offend any member of the school community. 

19. I understand that it is better to keep online friends online. I will never meet with someone I have only made contact with over 

the internet. 

20. I will never open files I have received from someone I do not know. 

21. I will ensure that my online activity, both in school and outside school, will not cause distress to any member of the school 

community and will not bring the school or any member of its community into disrepute. 


