
 
 
 
 
 
 

 

 
21st March 2022 
 
Dear Parent / Carer, 
 
As you will be aware, your child is due to sit their GCSE or A Level exams this summer. The summer timetable for 
written exams starts on Monday 9th May 2022 with the final “CONTINGENCY” day being Wednesday 29th June 2022. 
Students have to be available up to and including the contingency day.  
 
Students in Years 11 & 13 will be having their Exams Assemblies this week, from Monday 21st March 2022. They will 
see a short presentation outlining all the Exams Regulations, where they will also be given the chance to ask any 
questions. Information for Candidates can also be found on our website here. 
 
Students will receive their ‘Candidate Timetable’ which will outline all the qualification information they need for the 
summer. i.e. exam dates, times, length of exam. This can also help them build their revision timetable.  
 
On the Candidate Timetable is a heading: ‘Name on Certificates.’ this is the name that will appear on their Exam 
Certificates. This will be the student's legal name we have on file. Entries should be in the students’ legal names, so 
they can be verified against suitable identification such as a birth certificate, passport or driver's licence. It may cause 
problems with centres of education and future employers if the name on certificates does not match other 
identification, therefore can you please check that your child’s name is spelt correctly. 
 
If the name is not spelt correctly or if there are any other issues, then please contact the Exams Officer via email 
exams@hertswoodacademy.org. After April it will be too late to amend the name with the Exam Boards. 
 
If your child's legal name is different to their preferred name, can you ensure they know which is to be used as this 
can cause issues when the exam papers are returned to the exams boards, which could result in your child not receiving 
a grade.  
 
 
Yours sincerely 
 
Donna Inwood, Examinations Officer 

https://www.hertswoodacademy.org/110/exams
mailto:exams@hertswoodacademy.org

